
Station House Community Association Ltd
First Aid and RIDDOR, Accident, Sick child & Illness Policy
Statement of intent
Station House Community Association (SHCA) is committed to ensure that all its stakeholders can remain safe during any of our activities and services.
Aim
To ensure that we have suitable arrangements to deal with medical emergencies and incidents
Methods
First aid and medication
At least one member of staff with a current first aid training certificate is on the premises or on an outing at any one time.  The first aid qualification includes first aid training for infants and young children.
Our first aid kit.
· Complies with the Health and Safety (first aid) regulations 1981

· Is regularly checked by a designated member of staff and re-stocked as necessary, making sure to check all dates and replacing out of date stock.

· Is easily accessible to adults and,

· Is kept out of reach of children.

At the time of admission to childcare services, parents’ written permission for emergency medical advice or treatment is sought.  Parents sign and date their written approval
Our accident book.
· Is kept safely and accessible but complying to Data protection regulations

· All staff and volunteers know where it is kept and how to complete it

· Is reviewed at least every half term to identify any potential or actual hazards.

We meet our legal requirements for the safety of our employees by complying with the RIDDOR (the Reporting of Injury, Disease and Dangerous Occurrences Regulations) in accordance with current requirements. 
Reportable incidents - RIDDOR - HSE
Children’s prescribed drugs are stored in their original containers, are clearly labelled and are inaccessible to the children.
Parents give prior written permission for the administration of medication.  The administration is recorded accurately by two members of staff and parents sign the record book to acknowledge the administration of a medicine.
If the administration of prescribed medication requires medical knowledge, individual training is provided for the relevant member of staff by a health professional.

Administration of medication to children
Parents must give prior consent for the administration of all medicines.  This must be in writing on the correct form as supplied by the childcare practitioner and must be signed by the parent or carer and when previous dosage has been given. 
Parents and carers must take responsibility that medicines are in good condition and are fit for purpose
The administration is recorded accurately on the correct medicine form.  Two members of staff must be present when medicines are administered and both must sign the medicines form to acknowledge that the medicines have been given correctly.
Parents are then informed of the administration on their return. 
All medicines are safely stored, according the manufacturer’s instructions, where other service users, particularly children cannot access them. 
When an accident happens
Staff/Volunteer should:-
Ensure their own safety
Assess the persons’ injury
If necessary, call for a qualified first aider or assistance, never leave the injured person
Check if there is any information relating to allergies, illnesses etc (use staff files and child consent forms etc)
Tend to the injury using appropriate items from the first aid box
Alert other members of staff to the incident
Call for the emergency service if necessary
Once the injured person is treated and comforted, the details of the incident should then be written, (treatment given and results) in the accident book ensuring that the date and time of the accident are clearly noted
If the injured person has sustained a head injury, symptoms and implications of concussion must be discussed with the adult responsible for that person’s care
For accidents sustained by a child, when parent/carer arrives, they are to sign the accident book.  Staff must ensure that the parents understand the nature of the injury
Where appropriate a head bump note should be issued in conjunction with the accident book notification
Where the incident is not serious enough to warrant an accident book record a bump note can be issued.
If a child needs the attention of a doctor, parents should be notified at the earliest time, and OFSTED should be informed in accordance with their guidance
Sickness
Our policy for the exclusion of ill or infectious children is that those who are ill or have an infectious illness may not be admitted to childcare services.
If a child becomes ill during the childcare session, the parents and carers will be informed so they may collect their child as soon as possible.
If a child is potentially contagious, where possible we will isolate him/her until a parent /carers arrives to reduce any chance of cross infection.
Ofsted is notified of any infectious diseases which a qualified medical person considers to be notifiable.
In case of serious illness, the parent will be contacted immediately along with the appropriate medical professional and appropriate action taken.  In the event of the parent or carer not being available, the second contact will be telephoned.  If there is still no contact available, then the senior member of staff on duty will assume charge and if necessary arrange to take the child to hospital along with all the relevant details, ensuring that correct childcare cover is in place before doing so. Where possible a second member of staff will also be in attendance. 
Common Illnesses and their exclusion period
Health Protection Agency guidance must be used, exception may apply. Children with symptoms of conjunctivitis (sore eyes, redness, pussy discharge etc) will not be admitted. Children must not return until all the symptoms have gone
Hand Foot and Mouth is excluded until symptoms have disappeared
If a child develops these symptoms during a session the parents/careers will be contacted and asked to collect the child immediately
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